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1. Tai khoan Email.

M®i sinh vién cuta trudng dugc cap 1 tai khodn email trong qud trinh hoc

tap tai trudng.
Tén tai khoan Email cua sinh vién: <MaSinhVién>@huit.edu.vn
Vi du: 2007240018@huit.edu.vn

Tai khoan Email cta sinh vién dugc cap giay phép (License) “Office 365 Al
danh cho hoc vién” cia cong ty Microsoft. Office 365 A1 la phién ban truc
tuyén mién phi clia Office di kém véi email, hdi thdo video, trung tam tuy
chinh d& 1am viéc nhdm trong 18p hoc vai Microsoft Teams va (thg dung
OneDrive quan ly dif liéu luu trlr ddm may ca nhan vdéi dung lugng
100GBY/sinh vién ( 7Theo chinh sach cua Microsoft).
Luw y: doi vai ban guyén "Office 365 A1”, cac ung dung Word, Excel,
Power Point, Access chi su’ dung truc tuyén trén nén Web, khéng
cai dat ung dung trén may tinh duoc.
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2. Thiét lap tai khoan Email mgi.

M@ trinh duyét Web (Microsoft Edge, Chrome, Opera, Firefox...)
Trén thanh dia chi go: https://login.microsoftonline.com
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Sau khi bam “Enter”, giao dién dang nhap tai khoan cua Microsoft sé hién

ra.



BT Microsoft
bang nhap
EEEERRS @ huit.edu.vn

Ban khdng c6 tai khoan? Hay tao tai khoan!

Ban khéng truy cap dudc vao tai khoan?

- Nhap day du dia chi Email do truGng cap, sau dé chon “Ti€p theo” hay
“Next”.

BT Microsoft
< ) huit.edu.vn
Nhap mat khau

Téi da quén méat khau

Pang nhap

- Nh&p mét khdu tam thdi la: Huit#2026

- Sau dé chon “bang nhap”



BS Microsoft
EUUESUSE o huit.edu.vn
Cap nhat mat khau caa ban

Ban can cap nhat mat khau vi day la lan dau tién ban
dang nhap hoac do mat khau ctia ban da hét han.

Mat khau hién tai

Mat khau mai

Xac nhan mat khau

bang nhap

- L&n dang nhip dau tién, do dung méat khau tam nén sinh vién can phai
doi mat khau.

- Nhép “Mét kh3u hién tai” la Huit#2026
- Nhép “Mét khdu méi” va “Xac nhan méat khau” gidng nhau.

Lut y: mét khdu phai bao gdm it nhat 3 loai sau: chil hoa, chil thudng s
va ky tu ddt biét. Trong mét khdu khéng dudc nhdp ma sinh
vién, ho tén, ngay sinh cla sinh vién vi hé thng cia Microsoft
s& coi mat khdu dé khdéng an toan va khdng cho phép ddi.

- Sau khi nhap day du, chon “Bang nhap”

BS Microsoft

_@huit.edu.vn
Hay bao vé tai khoan cua ban

Ching t6i sé gitip ban thiét 1ap cach khac dé€ xac
minh rang dé 1a ban.

St dung mat tai khoan khac

Tim hiéu thém vé quy trinh xac minh danh tinh cta

ban

- Khi d6i méat khdu dugc chdp nhén, ta ¢ giao dién trén, chon “Tiép theo”.
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Thém sé dién thoai cta ban

X

Xac minh dé 1a ban bang cudc goi hodc ma van ban
gUi tdi dién thoai.

M3 qudc gia

United States (+1)

Phone number

Nhép sé dién thoai

Chon cach xac minh

'@) Nhan m3 qua tin nhan van ban
O Goi

Cé thé ap dung phi cho tin nhan va dif liéu.Nh&n vao
“Tiép theo” c6 nghia |a ban dong y vdi Diéu khoan
dich vu va Diéu khoan vé quyeén riéng tu va cookie.

Bd qua thiét 1ap

Tiép theo

- Tai budc nay, néu sinh vién mubn xac thuc tai khoan bang dién thoai di
dong, chon qudc gia la Viét Nam, sau dé nhap so di dong, chon Next. Néu
sO di dong chi dung tam, sinh vién nén dung tuy chon “Tuy chon khac” va
chon xac thuc bang email, do tly chon xac thuc bang email nhanh va 6n
dinh nh&t. N&u xac thuc bang dién thoai, khi ddi s& hodc mét dién thoai ta
sé khong nhan dugc thong tin xac thuc khi can va doéi khi Microsoft khong
gui dugc tin nhan dén dién thoai 6 Viét Nam.



a5 Microsoft
€« —@huit.edu.vn
Thém phuong thic dang nhap

Dién thoai
% Nhan cudc goi hodc tin nhan van ban dé dang
nhép bang ma

8 Email
Nhan ma dé dat lai mat khau

Chon phuang thirc email xong chon xac nhan.

- Nhép dia chi email cd nhan (gmail, hotmail ...), chon “Tiép theo”.

BS Microsoft

it eduvn
Thém dia chi email

s

Chung t6i sé guri ma qua email ndy néu ban can dat
lai mat khau.

N @ mail.com

Tay chon khac

Bd qua thiét 1ap

Tiép theo

- M@ hdp thu ca nhan dé nhdn email xac thuc tir Microsoft.
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Ma kiém ching email tai khoan University Of Industry and Trade Hop thu dén x

11:06 ((

® msonlineservicesteam@microsoftonline.com

Kiém ching dia cni'email Cua ban

. dén toi

Cam on ban da kiém chima tai khnin-@hgilgi_u_.m clia ban!

Industry and Trade
Ma cuaa ban la: 546871

Trén trong,
University Of Industry and Trade

Microsoft Corporation | One Microsoft Way Redmond, WA 98052-6399

Théng diép nay duoc gl tir mét dia chi email khéng duoc gidm sat. Vui long khéng tra 16i thong Microsoﬁ

diép nay.

QuyEn riéng tu | phap Iy

Copy ma xac thuc va dan vao 6 “Nhap ma”.

BS Microsoft

<N G huit.edu.vn
Xac minh email cua ban

Hay nhap ma ma chuing t6i da gui dén

B @ omail.com.

546871

Gui lai ma

Tay chon khac

Tiép theo

- Chon “Tiép theo”
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- it cdu.vn
@ D3 thém email

s

Gid day, ban cé thé nhan ma qua email nay néu can

dat lai mat khau.
R ELRGED

- Chon “Hoan thanh”.

v & Microsoft Copilot N -

C 'm365.cloud.microsoft/ct &origindo el

& Nhap Gmail vao O... @ Google Chrome Of... >

@ EGov B Admin HUFl 28 Zoom @ BoGiaoduc [ Free Online OCR

Fshare - Lossless Q.. @M Hudng din kich h... 98§ Word sang JPEG —...
Copilot i O Tydong v
© Cubc tro chuyén méi

Q Tim kiém

[y Thuvien

@ Hoc tap va tim hiéu
o Tro ly do méi

+++ Xem thém trg ly do

Toi c6 thé gilp gi?

Dieu khoan va

hinh séch v& quyén riéng tu 4p dung cho c4c truy véin web. Tim hidu thém

+ Nhan tin cho Copilot

Xem t4t ca cudc tro chuyén >

Nt Nouyén @®

Ta cd giao dién cua Office 365 truc tuyén nhu hinh trén la man hinh (ng
dung mac nhién Copilot. P& chon (thg dung truc tuyén muén s dung badm
bi€u tugng i gbc trén bén tréi.
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Outlook Teams Word Excel PowerPoint
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OneNote OneDrive SharePoint Ung dung
ol khac

3. bat lai méat khau khi quén.

> 3\ TRUONG DAIHOC !
|CONG THUONG TP. HCM
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2000240001 @huit.edu.vn

Nhap mat khau

Toi da quén mat khau

Dang nhap bang tai khoan khac

Bdng nhap

DAI HOC CONG THUONG TP.HCM
Trung tdm Coéng nghé Théng tin

- Tai trang ddng nhap, chon “Toi d& quén méat khau”.
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Quay lai tai khoan cta ban

Ban la ai?
D& khoi phuc tai khoan cda ban, hdy bat d3u bang cach nhap ID ngudi dung clia ban va nhiing ky tu trong dnh hodc dm thanh bén dudi.

ID ngudi dung:
| 2000240001 @huit.edu.vn

Vi du; user@contoso.onmicroseft.com hoac user@contoso.com

[ akpdg J
Nhap cac ki t trong hinh hodc cac tir trong am thanh.
Cac ki tw hodc tif ban nhap vao khéng khdp vdi hinh anh hodc am thanh. Vui long thir lai.

Tiép theo [EglITEs]

- Nhép vao 6 trong cac chi va so trong hinh, sau chon “Tiép theo”.
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Quay lai tai khoan cta ban

budc kiem chirng 1 > chon mét mat khau mdi

Vui l6ng chon phudng thic lign hé ma ching t6i nén ding dé kiém ching:

®) Email dén email thay thé cua téi Ban sé nhan dudc mét email co chita ma kiém chiing tai dia chi email thay thé
(I @ gmail.com) cda ban.

Hay bo




- Tuy theo phuadng thic xac thuc la s6 dién thoai hay email sé co giao dién
khac nhau. Trong truGng hgp nay, tai khoan xac thuc bang email nén ta
chon “Email”.

- Né&u xac thuc bang email, m& hdp thu' cd nhan dé 18y ma kiém chiing do
Microsoft gui. Néu xac thuc bang dién thoai thi chd SMS do Microsoft gui
dén dién thoai cta ban.

Microsoft thay mat cho Ho Chi Minh city University olndustry axd Trade isonlineservicesteam@microsoftonline coms
teiti -

Kiém chting dia chi email clia ban

Cam dn ban d3 kiém ching tai khean 2000240001@huit.edu.vn clia ban!

Ma cuta ban la: 207906

Trén trong,
Ho Chi Minh city University alndustry and Trade

e e S e TRUGNG DAIHOC
neng diépnay, CONG THUONG TP. HCM
HCMC UNIVERSITY OF INDUSTRY AND TRADE

- Copy ma kiém chiing va dan vao 6 tréng.

3\ TRUONG DAl HOC

JCONG THUONG TP. HCM
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Quay lai tai khoan ctia ban

budc kiém chitng 1 > chon mét mat khdu mai

Vui léng chon phuong thic lién hé ma ching t6i nén ding dé kiém ching:

(®) Email dén email thay thé cua téi Chung téi d& gifi mét thong diép email cé chida ma kiém chifng dén hép thy dén
ctia ban.

| 207906

Tiép theo Ban dang gap su c6?

Hiy bé

- Chon “Tiép theo”
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Quay lai tai khoan cta ban

budc ki€m ching 1 v > chon mét mat khau méi

* Nhap mat khau mai:

* Xac nhan mat khau mdi:

- Nh&p méat khdu méi va Xac nhan mét khau mdi, sau dé chon “Hoan t&t”.

"3\ TRUGNG DAIHOC
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HCMC UNIVERSITY OF INDUSTRY AND TRADE

Quay lai tai khoan clia ban
@ Mat khéu clia ban da duoc dat lai

D€ dang nhap véi mat khdu mdi chia ban, bdm vao day.

- Ta cd giao dién théng bdo nhu trén. Chon “badm vao day” dé vao lai i'ng
dung Office 365.



